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GET INVOLVED WITH
NEIGHBORHOOD WATCH

You will be given instruction in observation
and recognition, you will learn about
suspicious activities and sounds, you will
learn about home and auto security and you
will become a Participant in your
Neighborhood Watch program. You will be
able to attend Neighborhood Watch
meetings where topics about security and
about your community are discussed by you,
your neighbors and a representative officer
from your local law enforcement agency.
Keep yourself informed by also reading your
local newspaper regularly.

By participating in a program where “We
Look Out for Each Other!”, you can make a
real difference in attacking crime in your
community through your Neighborhood
Watch involvement.
Teen-agers, seniors, home-owners or
renters, students, housewives, business
people, retirees, welfare recipients, the
disabled … YES everyone in the
neighborhood
can
participate
in
Neighborhood Watch no matter their age,
occupation, race or religion. You just have
to be a concerned citizen willing to be
involved in improving your neighborhood.

You will learn about your neighbors, their
families, their hours of work and be able to
protect them while at the same time they
will be protecting you. “We Look Out For
Each Other!” This mutual benefit goes
beyond security of the neighborhood to
improving the quality of your life with better
friendships and acquaintances.
Get
togethers such as potluck dinners and block
parties are encouraged in the program.

You can get involved with Neighborhood
Watch today by simply contacting your
Police or Sheriff’s Department and
volunteering. Make your neighborhood a
safer, more pleasant place to live by joining
your neighbors in this program. The cost?
Your time and commitment. That is a small
price to pay to increase the safety and
security of your home and neighborhood.
Each Neighborhood Watch unit is usually
headed by a Block Captain. The Crime
Prevention Officer at your local law
enforcement agency can give you their name
and phone number. If a program has not
begun in your neighborhood, you will be
encouraged to start one, be given the tools
and instruction necessary and, most certainly
you will be given the cooperation of your
local law enforcement agency. The Block
Captain, you or one of your neighbors, acts
as the liaison between your group and your
local law enforcement agency.

You will add your eyes and
ears to those of the local law
enforcement agency which
cannot be everywhere, all the
time, by keeping a watchful eye
and open ear to what is
happening in your
neighborhood. You will extend
their ability to provide security
by reporting anything unusual
or suspicious, 24 hours a day –
2

Neighborhood Watch works like
this:

seven days a week, so they can
follow up on your leads. What
you will not do is get physically
involved with any activity you
report or apprehension of any
suspicious persons. This is the
job of the law enforcement
agency in your area.
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Neighbors join together to provide
information about their households
to one another. They become
Participants in the Neighborhood
Watch program.
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Participants receive training in
observation
techniques
and
recognition skills in order to
recognize suspicious activities.
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Upon seeing a suspicious activity or
a crime, Participants immediately
report their observation to the police
or sheriff.
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Law enforcement responds and
apprehends the suspect criminal. If
the suspect is not caught in the act of
committing
the
crime,
your
recognition of the suspect and your
notes will be very vital.
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As a Participant your cooperation
with the police or sheriff is rewarded
by you having saved your neighbor’s
property or even their life.

HOW AND WHY NEIGHBORHOOD
WATCH WORKS
The key to success in any Neighborhood
Watch program are the Participants’
willingness to “Look Out For Each Other”
and the ability of each individual Participant
to observe and recognize what is suspicious,
then immediately reporting it.

Observation takes many forms. From your
home, a mobile home, apartment or condo
you can determine your best observation
points. From your auto, truck or van you
can observe both the road and other
activities. Many people walk or jog as a
daily routine, going to and from the store or
work, or for their own physical fitness.
Observation and recognition skills play a
large part of your mutual protection. In
rural areas, your truck, tractor, snowmobile
or horse give you the opportunity to be
mobile and to observe. Whatever your
means of observation, use your head to
determine if what you are observing is of a

Why doesn’t your local police or sheriff do
this? Nationally, there is probably only one
law enforcement officer on patrol at any
one time for every 4,500 residents. An
unlimited number of Neighborhood Watch
Participants available 24 hours a day, seven
days a week, tremendously multiplies the
effectiveness of any law enforcement
department’s effort to prevent crime.
Therefore, it is important that Participants
learn to properly observe, recognize and
report suspicious activity.
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suspicious nature. Remember, observations
are not only made by sight, but also from
sounds and smells.

BENEFITS OF A NEIGHBORHOOD
WATCH PROGRAM

Recognition is of equal
importance. Learn how to get
a good description of the
suspect, identify their vehicle,
their method of operation and
their activity. Recognize that
when your neighbor is away on
vacation, a stranger should not
be coming in and out of their
house. In a rural area,
recognize that your neighbor
probably is not aware that
someone is beginning to cut
down his 200-year old walnut
tree. In any situation, use your
head, and recognize what is
routine and what is suspicious.
Time is critical in
apprehension. When you see
or hear something suspicious,
call your police or sheriff
immediately.

The eight most important benefits of being
involved in your own Neighborhood Watch
program are:
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1

Neighborhood policing by you and
your neighbors, together with your
own police or sheriff, creates a
greater sense of security, well being,
and reduction of fear of crime
because you know you and your
neighbors will “…LOOK OUT
FOR EACH OTHER.” Most law
enforcement agencies are limited in
their available manpower – you help
stretch that tax dollar and add eyes,
ears and even noses by your
involvement
in
Neighborhood
Watch.

2

Reduce the risk of being a crime
victim. You are taught how to take
preventative
measures
that
substantially decrease the likelihood
of becoming a crime victim. Not
only does Neighborhood Watch
reduce the risk of your home being
burglarized, the instances of other
crimes such as vandalism, graffiti,
personal assault, auto theft and other
personal crimes also decrease.
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The Neighborhood Watch program
trains you how to observe and report
suspicious activities occurring in
your neighborhood. It trains you on
what information law enforcement
officers need when you report a
crime and why. It trains you to
detect illegal activities 24 hours a
day – seven days a week.
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Knowing your neighbors is an
important feature and benefit of this

(c) you have taken the steps
necessary to deter crime in your
neighborhood. Convicted burglars
report avoiding neighborhoods that
have Neighborhood Watch signs
posted.

program.
You get to know
Participants regular patterns so you
can see when something is unusual.
You get to know how to contact
them quickly. You get to know
when they are on vacation, when
they are away at work and who are
the occupants of their home. Being
aware of the goings-on in your
neighborhood is not invading any
one’s privacy or snooping, it is
guarding against trouble or any
situation which could be dangerous
to your neighborhood. It simply
comes down to our motto, “WE
LOOK
OUT
FOR
EACH
OTHER”.
5

You have greater access to criminal
activity information. Neighborhood
Watch programs are designed to
keep Participants informed of crime
trends and patterns so they will be
better prepared to spot criminal
activity in their neighborhood.
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Participants get on-going training in
how to protect themselves. In the
early 1980’s the terms of
“Carjacking” or “ATM victims”
were not even in our vocabulary. Do
you or someone you know have a car
alarm, or an anti-theft device
installed, or provide other protection
for you as a driver or your vehicle?
Do you now carry an ATM card?
And do you sometimes do your
banking
at
odd
hours?
Neighborhood Watch provides this
training.
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Posting Neighborhood Watch signs
on your street, and labels or decals in
your windows tells a criminal that (a)
you are not an easy target, that (b)
they are probably being watched and

8

Address issues of mutual interest by
getting together with your neighbors
on a regular basis (monthly,
quarterly, or what ever you wish).
These may be for either crime
prevention, fire prevention, local
planning, or other projects which you
alone may say, “Why don’t they do
something about…!”
As a
community, as an organization
already working together as a
Neighborhood Watch group, you
have the stepping stone needed to
getting things done.

HOW TO OBSERVE
“We Look Out For Each Other” is the key to
Neighborhood Watch success.
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locations for observing include, but
are not limited to, upstairs windows,
windows that face the street,
windows that allow you to observe
the alley, garages, back doors and
your neighbors’ yards.

Observation, looking out for each other, is a
skill honed through diligent practice.
Watching includes both seeing suspicious
activity and also listening for suspicious
sound.
Here are 10 good tips on how to observe:

ON FOOT

KNOWLEDGE

4. Observe on foot as you walk or jog
through
your
neighborhood.
Commit as much to your memory as
you can. Memorize the checklists of
Suspicious Activities and Sounds.
Be alert to anything unusual
happening in your neighborhood.
Know your neighbors and your
neighborhood. Practice what you
have memorized by mentally
reviewing what you know as you
pass each neighbor’s home.

1. By knowing who belongs in each
house, their hours of work, their
automobiles, helpers who come into
their homes regularly, you can
observe what is happening in your
neighborhood and easily become
suspicious of anything that does not
fit your neighbor’s habits.

CAR OR BICYCLE

SECRECY

5. Observe by car or bicycle. This
method of observation takes you
further from your home and you
must rely on your knowledge of
Suspicious Activities and Sounds.
Practice what is needed to report a
Suspect Vehicle or Person. Practice
license number memorization and
the phrase, “She Simply Could Not
Have Had Any Really Good Early
Warning About Him” and its
meaning. Be alert and be prepared to
call your police or sheriff if you
recognize anything suspicious.

2. Observe as secretly as possible if
something suspicious is happening,
do not make the suspicious person
aware that you are watching them.
Look out for your neighbor – be the
eyes, and the ears of your local law
enforcement agency. But remember,
you are the eyes and ears, not the
strong arm of the law.
Don’t
confront a suspect – Call your
police or sheriff.

AT HOME

BE PREPARED

3. Observe from your home. Whether
you live in a house, a mobile home,
an apartment or a condominium, you
are the one determining which
locations are best for observing
normal and suspicious activity. Ideal

6. Prepare
yourself
by
having
binoculars, including night vision
binoculars. These are especially
useful in rural and low-lit areas. A
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notes. If you remember something
else later, note it also, with the time.
Record the suspect’s description and
activity, any license plate number of
a vehicle, anything you might be
called upon to report. Always keep a
notebook and pen or pencil with you.

cellular phone will be useful in some
areas, a CB or radio in others. If you
are
patrolling,
which
many
Neighborhood Watch groups do,
these are especially important.

AT NIGHT

PRACTICE

7. When observing at night, don’t look
directly at what you are observing.
If you look to the side, or above or
below what you are observing, your
vision will be more clear than if you
looked directly at the subject. Also,
prepare yourself by having a small,
powerful flashlight. If you need to,
use it without arousing suspicion.
Mag-Lite is an especially good
brand.

10. Practice. Practice. Practice. Like
any technique, practice makes
perfect. Use your head to assimilate
all you are exposed to and evaluate
what you see and hear. No athlete,
no pilot, no bookkeeper, not anyone,
can perform up to their utmost
without practice. You will learn a
great deal in your Neighborhood
Watch training. Practice what you
learn.

TRUST YOUR JUDGMENT
8. Recognize and understand what you
are observing. Practice observation
techniques. Put them together with
your ability to evaluate, deduct,
organize your thinking, and make
judgments. Recognize when to call
for help.
When your judgment
(instinct) tells you something wrong
is happening or is about to happen,
CALL IMMEDIATELY – DON’T
HESTITATE.

RECOGNIZING SUSPICIOUS
ACTIVITIES
What is suspicious and when do you call
the police?

NOTES

Suspicious activity is anything that looks
like it could be connected with criminal
behavior – someone casing a neighborhood,
forcing open a door, grabbing a child,
screaming or pounding coming from a
nearby residence or apartment, strong
chemical
odors
coming
from
an

9. The written word, with dates, times
and proper notes, is crucial to your
reporting and following up on the
criminal activities of any suspects.
First, your memory is clearer when
you write down, immediately, what
you see, logging the time of your
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inappropriate building. These are but a
handful of examples. If the activity is or
appears to be threatening to property or
people, immediately report the suspicious
activity by calling 9-1-1. Time is critical in
apprehending criminals. It is better to be
overly suspicious than to let a criminal get
away.

Possible selling of stolen property.

Following is a list of suspicious activities
and the criminal activity that might be
happening:

•

running, especially at night, for no
apparent reason.
Possible suspect fleeing scene of
crime.

•

creating any type of disturbance.
Disturbing the Peace or covering up
noise of some other activity.

•

Going door to door, especially if
someone goes to the rear of the
residence.
Possibly casing the neighborhood.

•

Loiters around schools, parks or on
your street.
Possible burglar, sex offense, drugs
or arson.

•

Create much foot traffic to and from
a particular place, short visits.
Possible drugs, vice or fencing
operation.

PEOPLE
A person, persons, groups of young people,
adult(s) or gang(s):
•

•

gathering (loitering) for an extended
or unusual period of time.
Possible burglary, arson, or drug
dealing.
behaving strangely
Possibly on drugs or preparing to do
some illegal activity.

•

with any sort of weapon(s).
Possible planning of any number of
crimes.

•

carrying, concealing or transporting
anything unusual.
Possible burglar carrying stolen
property.

•

looking into cars.
Possibly casing cars for theft of car
or its contents.

•

Screams for help.
Possible rape, medical emergency,
robbery, assault or fire.

•

wearing clothing, bandanas, caps, or
other attire that could spell trouble.
Possible gang activity.

•

•

selling or conducting business on a
street corner, park or other place
where business is not licensed.

Offering items for sale at extremely
low prices.
Possibly trying to sell stolen
property.
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•

An older man with young females or
teenagers in an unusual place or for
an unusual period of time.
Possible sex crimes, seeking sex or
pimping (soliciting customers) for the
youngsters.

She called the sheriff who apprehended the
two youngsters minutes later as they were
bicycling down the street with a box of auto
tools stolen from the garage. No hesitation
in making the call made the difference in
this apprehension.

This list is endless, anyone doing anything
that looks suspicious should be reported.

The message is the same in all three
incidents!
“We Look Out For Each Other!” is not
only our motto – it is our call to action.
Don’t hesitate.
Make the call Anyone doing anything that

Here are three real life exambles of what
alert Neighborhood Watch citizens did:

looks suspicious should be reported.

At 3 a.m. a woman was awakened by the
sound of a car pulling up at an elderly
neighbor’s home. One man stayed in the
car while a second disappeared around the
corner of the house. Our Participant called
the police who apprehended the second man
breaking into a closed convenience store
next to the neighbor’s house, and his
accomplice in the car was apprehended
minutes later. No hesitation in making the
call made the difference in this
apprehension.

VEHICLES
•

An occupied vehicle parked for a
long period of time.
Possibly casing the neighborhood.

A participant saw a young man knock on her
neighbor’s front door. Getting no answer,
the man went around the side of the house.
Not recognizing the young man as an
occupant of his neighbor’s home, the
Participant called the police. When the
police arrived the young man was caught in
the house burglarizing the Participant’s
neighbor. No hesitation in making the call
made the difference in this apprehension.

•

A vehicle driving around your
neighborhood repeatedly.
Possibly casing the neighborhood, being
a get-away car, operating as a point for
drug dealing, a sexual deviate or child
molester waiting for their target.
•

Vehicle being loaded with valuables
if parked by closed business or
unoccupied house.
Possible burglary in progress.

The neighbor had just left to go shopping for
a few minutes leaving her garage door open.
A Participant saw two teen-agers on their
bicycles, who had been riding slowly
through the neighborhood, enter the garage.

•
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A parked car with the engine
running.

•

Possibly get-away car for burglary.

A locked vehicle that someone is
trying to forcibly enter.
Possible theft of car or contents in
progress.

•

A Vehicle departing from a location
at night with its lights off.
Possible burglar, assault violation, or
robber.

•

Older children or adults, who are
not from the neighborhood, circling
randomly or repeatedly without a
purposeful destination.
Possible theft of homes and/or garages.

•

A vehicle driving in a reckless
manner or committing other serious
traffic violations. Problems driving
their vehicle, especially if it is an
expensive model.
Possible stolen vehicle.

.

•

The vehicle is in unusually bad
condition, with signs of a recent
accident, broken windows or bullet
holes in the car.
Possibly involved in drive-by shooting
or a hit and run accident.

SUSPICIOUS SOUNDS

•

Business is being conducted out of
the vehicle.
Possibly selling stolen items or drugs.

Using your ears to detect suspicious
activities is very helpful in combating crime.
Sounds may only last a few seconds and
may go undetected. Here are some sounds
which require close attention, and reporting:

•

An over-loaded vehicle that is
heavily weighted down, parked, or
traveling in your neighborhood.
Possible burglar.

SCREAMS FOR HELP

•

Persons detaching mechanical parts
or accessories from vehicle.
Possible theft or vandalism in progress.

Always assume the scream is real and
someone desperately needs help. Quickly
try to determine the location, source and
nature of the scream and immediately call
the police or sheriff.
Heroes can be
wounded or killed.
Remember that
apprehension is the job of your police or
sheriff.

• Abandoned vehicle parked on block.
Possible stolen vehicle.
• Someone being forced into a vehicle.
Possible
kidnapping,
assault,
or
attempted rape.

CONTINUOUS SCREAMING

•

Odd property seen in vehicles such
as TV’s, stereos, weapons.
Possible stolen property.

This type of screaming probably is a result
of someone being beaten, hurt or mistreated.
Especially listen for victims cries of “Oh’s”
and “Ow’s”. Quickly try to determine the
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BREAKING GLASS

location, source and nature of the scream
and immediately call the police or sheriff.

If you hear the sound of
breaking glass, immediately
call the police or sheriff. This
is the most common method of
forced entry into a home,
apartment or automobile.

SCREAMING AND CURSING
This type of screaming is probably a
domestic violence incident – between family
members or two people who are intent on
hurting each other but not in a lifethreatening way. Determine the location,
source and nature of the scream and call the
police.

GUN SHOT SOUNDS

LOUD MUSIC
Loud music is usually an annoyance and you
can report it as any other nuisance.
However, it is often used to cover up other
criminal activities. If you hear loud music
covering the cry of a screaming person,
immediately call the police or sheriff.

Immediately call the police or sheriff.
Provide as much information as to the
number of shots and their source (location).

FORCING, PRYING OR POUNDING SOUNDS
If something is being forced, pried, or
pounded you should determine the location,
source, and nature of the sounds and if your
suspicion is aroused, immediately call the
police or sheriff.

ALARMS ACTIVATED
Fire, home-burglary, business and car
alarms must always be considered as real.
Determine the location, source and nature of
the alarm and call the police or sheriff.
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“Two men just came running
out of the McDonald’s at 123
So. Main and are heading east
on Second Street in a blue
Dodge van.”

DOGS BARKING
Continuous barking of a dog in an unusual
manner is cause for alarm. Determine the
location of the dog and call the police or
sheriff.

DIRECTIONS
LOCATIONS

“I am hearing screams coming from a
second floor apartment in the rear of 2842
So. Chesapeake.”

AND

“Something suspicious, it may be drugs, is
happening on the southeast corner of
Vincent and 23rd.”

In order to give the police or sheriff an
accurate report of a crime or suspicious
activity, you must be able to give an
accurate description of the location. The
description includes the direction; north,
south, east, or west. If you have trouble
with directions, always remember the sun
sets in the west. Just like in the cowboy
movies. If you are facing west, east is
behind you, north is to your right and south
to your left. The sun and moon rise in the
east, set in the west. City maps will almost
always have north at the top of the map.

STREET ADDRESS NUMBERS
Odd numbers are always on the South and
West sides.
Even numbers are always on the North and
East sides
BE SPECIFIC with your information, give
the exact location, the best possible
description of the suspects and their vehicle.
Remember: What, When, Where, Who,
How and Why is what your police or sheriff
needs to know.

Learn the directions in which your streets
run; north and south, east and west, perhaps
even northwest and southeast.
It is
important to know directions for reporting
information, because saying the suspect
went right or left is of little help and often
confuses the description.

SUSPECT IDENTIFICATION
Participants must be able to give law
enforcement officers the best possible
description of the suspicious person or
suspect. In identifying a suspect, work from
top to bottom of their body. The most
important identification features are sex,
height, race, weight, scars and approximate
age. These are the least likely to be altered
by the suspect.

A location description is best given by (1)
using the specific address, (2) where at the
location the incident is occurring, and (3)
how is it happening.

Examples
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Hair

Color, Length of Hair, Wig,
Cap, Hat, Markings on Cap or
Hat, Ski Mask, Stocking
Mask, Baseball Hat, Style

Weight

SEX

Eyes
Face

Build, Posture, Style of Walk,
Any Physical Disabilities
Male or Female
Color, Wearing Glasses

Nose, Lips, Teeth, Ears,
Hearing Aid Facial Hair,
Mustache, Beard,
Sideburns, Scars, Voice,
Language, Accent, Lisp,
Other Speech Characteristics

Unusual Facial Features, Cleft Chin,
Scars, Marks, Tattoos,
Amputations, Deformities

Race

Complexion, Nationality,

Hands Right or Left Handed, Gloves
Weapon Gun, Knife, Other Weapon
Clothing Length and Colors of Shirt,
Coat, Jacket, Necktie, Scar,
Pants, Skirt

Carrying Bag, Back Pack, Fannie Bag,
Duffel Bag

Shoes

Colors and Types

Anything Else Unusual ?
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A SIMPLE SENTENCE…
She Simply Could Not Have
Had Any Really Good Early
Warning About Him

•
About is to remind you of
Anything Unusual
Him is to remind you of Head
Covering? Cap, Mask, Wig?

•

…A REAL HELP
Keep repeating this sentence
until you memorize it. Recall
it at least three times a day. It
will help you remember the
12 important aspects of the
suspects description. Practice
it as you walk, jog, bike, or
drive and get this down pat.
She is to remind you of Sex
Simply is to remind you of
Scars, Marks or Deformities
Could is to remind you of
Carrying Anything
Not is to remind you of Nose
Have is to remind you of
Height

MAKE
•

VEHICLE DETAILS
KIND OF VEHICLE
•

•
•
•

Had is to remind you of Hair
Any is to remind you of Age

•

Really is to remind you of
Race
Good is to remind you of Gun
or Other Weapon

•

Early is to remind you of
Eyes
Warning is to remind you of
Weight

Color and shade of
that color (Blue –
midnight blue, powder
blue, aqua blue)
Window tinting – rear
and/or side windows,
color of tint

Car – 2 door, 4 door,
sports car, convertible,
hard top, jeep, offroad
Camper – style, on the
back of a pick-up
Van – station wagon,
windowed or solid
sides
Truck – small pick up,
large pick up, flat bed,
stake truck, boxed
cargo truck
Motorcycle – small or
large,
side
car,
domestic or foreign,
street or dirt
Recreation or Sports
Utility Vehicle – how
is it equipped ?

COLORS
•

Single color – two
colors
14

•
•
•

Ford,
Chevrolet,
Mercury, Olds, Buick,
Plymouth, Chrysler,
Dodge?
Honda,
Toyota,
Nissan, Isuzu, Mazda?
BMW,
Mercedes,
Volvo,
Fiat,
Volkswagen?
Perhaps you can only
describe it as domestic
or foreign – that’s o.k.

MODEL
•

Bronco,
Mustang,
Thunderbird, Taurus,
Colt, Camry, Cutlass,
Civic???

YEAR
•

If you know the year,
great, if you don’t,
was it new, nearly
new, a few years old,
several years old,
really a wreck?

OTHER FEATURES
•

•
•

•

Any
identifying
bumper
stickers,
dents, bullet holes,
broken windows?
Did it have a cellular
phone or CB?
Was it lowered or
raised
from
the
standard production
model
Was it damaged in any
way? Bullet holes?
Been in a crash?

memorizing license
numbers.
A – Adam
B – Boy
C – Charles
D – David
E – Edward
F – Frank
G - George
H – Henry
I – Ida
J – John
K – King
L – Lincoln
M – Mary
N – Nora
O – Ocean
P – Paul
Q – Queen
R – Robert
S – Sam
T – Tom
U – Union
V – Victor
W – William

plate

X – X-Ray

PHONETIC
ALPHABET
To avoid errors in verbal
communication, the phonetic
alphabet
was
created.
Although there are many
versions,
including
the
military’s “Alpha, Bravo,
Charlie,”
etc.
law
enforcement agencies have
adopted the version described
below. Because the words
bring to mind people and
things, they are easily
remembered,
and
are
especially
helpful
in

Y – Young
Z – Zebra

cars. Say to yourself,
“3KGU775” is “3King-George-Union7-7-5”. Practice this
exercise until you
can recall any plate
number. A few tips:
Break the plate down
into alphabetical and
numeric
components. If a
vanity plate, try to
remember what they
are trying to say.
And always observe
the state in which the
plate was issued.

LICENSE PLATES
Law enforcement
counts on your
ability to:

Practice makes
perfect. Memorize
the phonetic sounds
for each letter. Then,
while you are in your
car, observe the
license plate
numbers of other
15

•

Memorize the license
plate number of any
suspicious
vehicle,
and

•

WRITE IT DOWN
exactly
as
you
observed it.

It
is
of
VITAL
IMPORTANCE to quickly
observe, recognize, and report
the license plate number to
your police or sheriff in order
to pursue and apprehend

someone involved in criminal
activity.

information into your police
or sheriff.

With the multitude of license
plate designs issued by our 50
states, the 12 Canadian
provinces, and the 32
Mexican estados, it is also
important to be able to
properly describe the license
plate and any unusual
features.
Unusual features
include, in some states, the
County
designation,
environmental
messages,
universities, veterans groups,
etc. on the plates. If nothing
else, remember the colors of
the background and the letters
and numbers on the plate.
The phonetic alphabet (above)
will be helpful in doing this.

REPORTING A
CRIME

Special Note:
If you can’t read a license
plate number because it has
letters or numbers taped over
the original letters and
numbers, or is so badly
damaged,
covered,
or
unusually dirty to render it
illegible, get a description of
the vehicle, its location, and
the direction it may be headed
if it is moving and call the
police quickly.
A used car with neither plates
nor vehicle registration papers
in the window is immediately
suspicious. When you see
this, get the best description
of both the vehicle and its
occupants and call this

If you know a crime is
happening, or suspect that
something
suspicious
or
dangerous is going on, or
even if potential trouble
exists, do the following:
Determine if it is an
EMERGENCY.
An
emergency
requires
immediate police or sheriff,
fire/and
or
paramedic
response.
Example: A person is facing
a life or death situation or
property is in the process of
being stolen or jeopardized.

Immediately call 911
or, if that service is
not available in your
area, call your local
law enforcement’s
emergency phone
number. Put that
emergency phone
number on the back
cover of this manual.
If the situation is ROUTINE
then do not tie up the
emergency phone line. A
routine situation is one in
which immediate response is
not necessary, but does

16

require police or sheriff
attention. A stolen battery,
stereo or cellular phone in
your car does require
attention, but not immediate
response lines.
Call the
regular number of your local
law enforcement agency.
That routine phone number is
on the front cover of this
manual. Remember, if you
are in doubt, call 911.
WHAT, WHEN, WHERE,
and WHO are the first four
things you need to know to
report a crime. HOW AND
WHY are very important, but
many times you don’t know
these answers. When calling,
here is what to provide, and
what you may be asked:
FIRST You will be asked
what is your emergency?
Police, Fire, or Medical?
What is your location, your
name and phone number?
Are you in any danger?
WHAT is happening? Try to
be as specific as possible, be
factual, don’t exaggerate.
Example: “This is an
emergency. Two people have
just been wounded and the
gunman has fled.”
WHAT is needed? Police or
Sheriff? Fire Department?
Paramedic?
Example: “We need
police and paramedics now!”

WHEN is it happening? Is it
now? Is it about to happen?
How long ago did it occur?
WHERE is it happening?
Give the specific address and
directions.
Example:
“The
shooting happened at the
McDonald’s at 123 So. Main,
in Albany.”
WHO is involved? Quick
descriptions of the victims
and the perpetrators need to
be communicated.
Example: “Two teenage boys are wounded. The
suspects were male (specify
ethnic background), about 20
years old, black hair, (etc.)
driving a blue Dodge van,
license number 3Adam Boy
Charlie555,
California
plates”.
Then wait for the operator’s
questions. Be as specific and
factual
as
possible
in
answering them. Follow any
instructions given you. If you
have to generalize about an
answer, tell the operator that
is what you are doing. Know
the location you are calling
from. Cooperate fully with
the operator and the follow-up
personnel who may contact
you.
Your police or sheriffs
department appreciates you
acting as their extra eyes and
ears.
Sometimes your
suspicions are unfounded. If
you
are
wrong,
they
understand you will not

always be right, but you will
not be in trouble with them.
As a good citizen and
Neighborhood
Watch
Participant, your job is to give
them the information you
base your suspicions on. It is
their job to investigate what
caused those suspicions.
CALL THEM ANY TIME
your suspicions are aroused.
They are on the job 24 hours a
day. DON’T HESTITATE –
CALL!!

place for you and
your family.

CALLING 9-1-1
Call 9-1-1 for any crime, fire, or
serious medical problem in

progress or suspected to be in
Phoning in the
progress.
emergency or
In most parts of the country,
routine call is the
the 911 Emergency System is
first step in
in place. Whether it is in
rendering assistance place or not, the following
will apply to most emergency
and helping to stop
calls.
crime. You may be
asked to attend
When you call…
police line-ups, give
interviews to law
enforcement agents,
and possibly asked to
testify in court. As a
Neighborhood
Watch Participant,
remember, you are
acting as your police The first words you will hear
are: “9-1-1. What is your
or sheriffs
emergency?”
Make your
answer as clear as possible.
department’s eyes
State first if it is a crime, fire,
and ears. You are
or medical emergency.
making your
neighborhood a safer If you are in a
metropolitan area,
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give the city in which
the emergency exists
so you can be quickly
routed to the proper
agency.
Describe your emergency.
Stay on the LINE. Answer all
questions calmly and clearly.
DO NOT HANG UP UNTIL
THE DISPATCHER TELLS
YOU TO!
Follow the
direction of the dispatcher, he
or she is trained for
emergency situations and will
guide you through the entire
process with their questions
and instructions.

While the operators
are talking with you,
they are relaying
information to the
appropriate agency
through a
computerized
dispatch system.
Because of this fast
electronic network,
the dispatcher is able
to communicate with
field units while the
operator obtains

pertinent
information from
you while you are on
the line. If the field
unit has questions,
they can go back
through their
dispatcher to the
operator talking to
you. For this reason
it is important that
you

vehicle, including make, color,
and license number.
The
direction or street they are
traveling.

STAY ON THE LINE AND NEVER
HANG UP UNTIL INSTRUCTED TO DO
SO!

The priority of response is in relation to the
persons or property being endangered.

Know your specific location
and the specific location of the
emergency or incident you are
reporting.

Use your law enforcement
agency’s regular phone
numbers if the situation is not
an emergency. An injuryaccident or a crime in progress
will receive higher priority
than a non-injury accident or a
crime that was committed in
the past. Non-emergencies
include crimes which have
already occurred, including
burglary, theft or other crimes
which are non-life threatening.
Responding quickly and

The 911 dispatcher will probably ask you:
Your name, address and phone
number.
What is happening? Is the crime
in progress or about to happen?
If it is a crime, he or she may ask
for a description of the suspect
(s). How many? Are they
armed?
Are weapons being
used?
A description of the
18

effectiveness.
Commit to calling ALL
suspicious activity without delay.
NO
EXCEPTIONS. It is better to call in a few
mistakes than to have one person become a
victim.

accurately is important. A
large number of arrests are
made as a result of information
that was provided by
participants. The
apprehension of one criminal,
especially a burglar, may be
the key to other crimes already
committed and will definitely
reduce future crimes. Your
neighbors will greatly
appreciate your efforts.

Did you know that 9-1-1 can be called
from any pay phone without depositing
any money?
Did you know if you are hearing impaired
you will be connected to a TDD receiver
upon request?

Never hang up until instructed to do
so!

The time it takes to respond to a crime in
progress is a determining factor in the
apprehension of a criminal. A delay in
reporting a crime by a couple of minutes
greatly
reduces
law
enforcement
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NEIGHBORHOOD WATCH BLOCK MAP
Each home needs a street number, family name, home and or work phone number listed. The
street names and compass directions need to be indicated. Homes that are “Vacant” and “Not
Participating” should be shown. A SAMPLE map is shown below.
STREET NAME

VACANT

JOHN & JANE DOE
32435 STREET
555-5555

N
W

NON-PARTICIPANT

E
S

S
T
R
E
E
T
N
A
M
E

STREET NAME
BLOCK COORDINATOR
ADDRESS / PHONE NUMBER
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WHAT
NEIGHBORHOOD
WATCH IS AND IS
NOT!

their routines so that
any out of place
activity
can
be
observed, recognized
for what it is, reported
and investigated.

A crime prevention
program
where
neighbors
“LOOK
OUT FOR EACH
OTHER!”

A crime prevention
program that teaches
Participants
techniques to reduce
the risk of being
victimized at home, in
their vehicles, and in
public places.

A crime prevention
program
that
encourages
participants to get to
know each other and

A crime prevention
program which trains
Participants on the
importance
of
recognizing suspicious

Neighborhood Watch IS

Neighborhood Watch IS
NOT

• A
vigilante
force working
outside
the
normal
procedures of
the local police
department or
sheriff’s office.

• A

100%
guarantee that
crime will not
occur in your
neighborhood.

•

A
program
designed
for
Participants to
undertake

21

activities and sounds,
evaluate them, and
then how to properly
report them.
A crime prevention
program
which
teaches
Participants
how to make their
homes more secure, to
properly identify their
property, and how to
“LOOK OUT FOR
EACH OTHER!” A
cohesive body of
concerned, involved
participants addressing
issues that concern the
entire community.

personal risks to
deter crime.

A GUIDE TO
HOME AND
PERSONAL
SECURITY
In this manual the
Garden City Police
Department offers you
hundreds of ideas to
protect your home,
yourself and your
family. Your home can
not be absolutely
protected against
burglars. You, yourself,
can not be absolutely
safe as you go about
your daily activities at
home, in your
neighborhood, while
driving, shopping,
banking or working. So
what can you do about
your home and personal
security? As the Boy
Scout motto admonishes
us: Be prepared! A
professional burglar can
outwit any lock, alarm
system, window or door
on the market. But in 99
out of 100 burglaries, it
is not a professional
thief but more typically
a young teenager living
in the neighborhood or a
drug addict committing
the crime. He is
probably looking for
something to
fence.

burglar down. They will
not waste time or expose
their intentions for long
if they can not find an
easy target. A few
minutes delay, an alert
neighbor, and they will
be caught. They usually
know that and will go
elsewhere. In this
manual you will find a
detailed look at 50
illustrations of locks,
doors and windows.
You can cut down your
chances of being
burglarized by applying
the…

Three D’s of
Protection:
Deterrence – Good
lighting, an alert
Neighborhood Watch
program, sturdy doors,
windows and locks
make it hard for a
burglar to break in. You
will be asked 88
questions about general
neighborhood security,
the doors and windows
of your home, personal
security and your fire
prevention habits. Any
hesitation in answering
“Yes” to a question
brings out an area where
a lack of security exists.
Delay – Good home
security will slow a
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Detection – An alarm
system covering the
perimeter (doors and
windows) and interior
(motion detectors) of
your home, a barking
dog and a good
Neighborhood Watch
program are your best
protectors.
Personal safety is also
an important
consideration of this
manual. On the next
page you will find
common sense ideas and
precautions enabling
you to avoid trouble
when you are out on the
street, in your car, if you
use a bus and if you are
in your office.
Know in advance
exactly how to respond
to a car-jacker or an
ATM robber. Faced
with one of these
dangerous situations, be
ready to face your

attacker armed with
some preparatory
training. Offered here
are common sense
guides and tips you
should know for your
own protection. All in
all, you will find this
manual an excellent tool
to help you to prevent
yourself from becoming
a victim.

AVOIDING
TROUBLE
The best crime
prevention is practicing
crime avoidance. Don’t
put yourself and your
family in a situation
where crime will most
often occur. Be

prepared. By taking a
few simple precautions,
you can reduce the risk
to yourself and your
family by discouraging
those who commit
crime. Talk through
these ideas with your
family. Teach them to
always be alert and
aware of the people
around them. Teach
them to be especially
alert at locations and in
situations which can
make you all vulnerable
to crime, such as alleys,
dark parking lots and
ATM machines. While
you are teaching them,
you reinforce in your
own mind the crime
prevention tactics we
offer here.

Street Precautions:
1 Be alert to your
surroundings and the
people around you,
especially if you are
alone or it is dark.

4 Walk close to the
curb.Avoid doorways,
bushes and alleys
where someone could
hide.

2 Whenever possible,
travel with a friend.

5 Walk confidently, and
at a steady pace.

6 Make eye contact
with people when
walking.

7 Do not respond to
conversation from
strangers on the street,
continue walking.

3 Stay in well-lighted
areas as much as
possible. Carry
a small flash light if
out at night.

8 If you carry a purse,
hold it securely
between your arm and
your body.
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Car Safety:
1 Check the back seat

Waiting for a bus:
1 Avoid isolated bus stops.

before entering your car.

2 Keep safely away from
2 Have your keys in your

the curb until the bus
arrives.

hand so you don’t have to
linger before entering your
3 Don’t open your purse or
car.
wallet while boarding the
bus. Have your money
3 Always lock car doors
ready in your hand or in an
after entering or when
accessible pocket. Before
leaving your car.
you board the bus, keep
4 If you think you are being your purse at your side
followed, drive to a public with your hand clutching
it.
place, police, sheriff, or
fire station.

5 Park in well-lit, active
areas.

6 If your car breaks down,
open the hood and attach a
white cloth to the car
antenna.

7 If someone stops to help,

4 Don’t invite trouble – keep
gold chains out of sight;
don’t flash your jewelry
and turn your rings around
so the stones don’t show.

On the bus:
1 During off-hours, sit as
close to the bus driver as
possible

stay in the locked car, roll
down the window just a
little and ask them to call 2 Stay alert – and be aware
the police, sheriff, AAA or of the people around you.
a tow truck.
3 If someone bothers you,
8 Don’t stop to aid motorists change seats and/or tell
on the side of the road. Go the driver.
to a phone and request help
4 Carry your wallet inside
for them.
your coat, or in a front
pocket. A comb, placed
horizontally in the fold of
your wallet, will alert you
if someone tries to remove
it from your pocket.
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5 Keep your handbag in
front of you and hold
it close to your body
with both hands.

6 Check your purse or
wallet if someone is
jostling, crowding or
pushing you.

7 If you see any
suspicious activity,
immediately tell the
driver.

Office security:
1 Never leave your purse
or billfold in plain
view or in the pocket
of a jacket hanging on
a door.

2 Personal property
should be marked with
your driver’s license
number.
3 Don’t leave cash or
valuables at the office.

4 If you work alone or
before/after normal
business hours, keep
the office door locked.

5 If you work late, try to
find another worker or
a security guard to
walk out with you.

6 If you are in the

7 Be alert for

elevator with another
person, stand near the
control panel. If you
are attacked, press the
alarm and as many of the
control buttons as
possible.

pickpockets on
crowded elevators.

8 Report all suspicious
people and activities
to the proper
authorities as soon as
possible, such as the
office manager,
building security or
law enforcement.

AN 88 QUESTION HOME AND PERSONAL SECURITY SURVEY
When you play a piano, you need to have all 88 keys tuned correctly to play a melody well.
With home and personal security, you need to answer all 88 questions with a “Yes” to assure
yourself you are tuned in to the maximum security you can personally provide. If you answer
“no” on any question, pay attention to what you could do to improve the Safety and Security of
you and your family.

Neighborhood
Security

YES

NO

1

Is your house number visible from the street, with numbers at least 3” high?

____

____

2

Can your neighbors see your house?

____

____

3

Do you know your neighbors, including all occupants of their houses?

____

____

4

Have you talked to your neighbors about mutual neighborhood security?

____

____

5

Do you leave your front and back porch light on every night whether you are
home or not?

____

____

6

Do you routinely lock your door every time you leave – no matter how short a
time?

____

____

7

Do you never leave keys for a maid or repairman to come in?

____

____

____

____

Doors and Windows
8

Are your outside entrance doors all solid core doors, strong enough to
withstand excessive force?
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YES

NO

9

Do your door frames fit snugly around your exterior doors?

____

____

10

Are the strike plates and frames strong enough to withstand excessive force?

____

____

11

Do you have a wide-angle viewer installed in your front and back doors?

____

____

12

If you have a small child at home, have you installed a wide-angle viewer
they can see through?

____

____

13

Are all your outside doors equipped with single-cylinder one-inch deadbolt
locks?

____

____

14

Do you have a double cylinder lock for doors with glass or panels?

____

____

15

Can you close and LOCK your garage door? Is it easily opened with a
remote?

____

____

16

Do you close and LOCK your garage door? Not just “can you?”

____

____

17

Do you do the same for the pedestrian doors going into the garage from your
house or yard?

____ ____

18

Do your basement doors have extra protection?

____

____

19

Do your basement windows have metal screens or other protection?

____

____

20

Do your casement windows work properly, without excess play?

____

____

21

Do you check to see if all windows are locked whenever you leave the house?

____

____

22

Do you put a board or dowel that snugly fits in the track of your sliding glass
door?

____

____

23

Have you pinned your sliding glass door?

____

____

24

Have you done the same for your sliding windows?

____

____

25

Do all your windows have good locks on them?

____

____

26

If you have any louvered windows, are the panels epoxied (glued) into place?

____

____

27

Have you ever walked around your house looking for ways a burglar might be
able to get in?

____

____

26

YES

NO

28

Have you trimmed all your hedges, bushes and trees so they can’t hide a
Burglar at work on your windows and doors?

____

____

29

If you live in an apartment or other multi-unit dwelling, do you make it a point ____
to immediately notify management of any lighting or other security problems?

____

30

Do you have Neighborhood Watch Warning Decals on your windows?

____

____

31 Do you know the emergency phone number of your local law enforcement agency? ____

____

32 Do you know the business number of your local law enforcement agency?

____

____

33 Do you know your nearest fire department and rescue service phone numbers?

____

____

34 Do you ask neighbors to watch your house if you are going to be gone over night? ____

____

35 Do you have automatic timers on a couple of lights, TV and radios in your house
when you are away?

____

____

36 Does your house always look like someone is at home?

____

____

37 Do you stop newspapers, mail and other deliveries when you are going to be gone
for extended periods?

____

____

____

____

____
39 Do you notify your local law enforcement agency, or your Neighborhood Watch
Block Captain, when you’re going out of town so they can check your house for you?

____

40 Have you recorded the make, model and serial numbers of all your valuables?

____

____

41 Have you etched your driver’s license number on valuables?

____

____

42 Have you photographed items you can’t etch or have no serial numbers such as
jewelry, china, and crystal for identification purposes?

____

____

43 Have you recorded all your credit card and ATM numbers, together with the phone ____
numbers to cancel them should they get lost or stolen?

____

Personal
Security

38 Do you ask your neighbors to mow your lawn, rake your leaves or remove snow
when you are gone for an extended period?
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YES

NO

44 Do you shield your keypad entry when you enter your Personal Identification
Number into an ATM machine?

____

____

45 Have you removed all identification tags from your key ring?

____

____

46 Do you always lock your car when you get out?

____

____

47 Do you have a working flashlight when traveling at night?

____

____

48 Do you look in your car, especially the back seat of your car, before you get in?

____

____

49 Do you put all packages in the trunk instead of the back seat?

____

____

50 If you have small children, have you taught them how to identify a store clerk to
whom they could ask for help should they become separated from you?

____

____

51 Since you moved in have you had all your door locks rekeyed by a locksmith?

____

____

52 Do you turn your bell tone volume down, or off, on your telephone when you are
away?

____

____

53 Do you have your neighbor park his extra car in your driveway when you are away ____
for a few days?

____

54 When going on vacation, do you really follow the 33 steps suggested in the Vacation ____
Preparation section of this handbook?

____

55 Do you report strangers in your neighborhood to your local law enforcement
agency?

____

____

56 Do you report all suspicious incidents to your local law enforcement agency?

____

____

57 Does your neighborhood have a reputation for being a good, safe place, to live?

____

____

58 Do you always separate your home and car keys when you leave your car in an
attended parking lot?

____

____

59 Do you always walk in the traffic lanes in a parking lot rather than next to the
parked cars?

____

____

60 Do you always approach your car with your keys in your hand, not in your purse?

____

____
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YES

NO

61 Do you know what you should do if you become a victim of a sexual assault?

____

____

62 Do you routinely file off the serial numbers on padlocks you install?

____

____

____

____

64 Do you always store flammable liquids in closed metal containers away from heat, ____
sparks and small children?

____

65 Are you conscientious about keeping combustibles like newspapers, old clothes, ____
wood furniture and other junk cleared from closets, the garage, basement, attic
and yard?

____

66 Are smoke detectors installed near or on the ceiling, next to each sleeping area in ____
the house as well as other suggested areas and are they in good working order?

____

67 Are your smoke detectors the most sensitive you can buy?

____

____

68 Do you test each of your smoke detectors monthly and replace their batteries
annually?

____

____

69 Does every resident of your house practice home fire drills at least annually?

____

____

70 Do all family members know how to “stop, drop and roll” to put out a fire?

____

____

71 Do all family members know to “shout, ‘fire’ and get out” if they wake up in a
house on fire?

____

____

72 Are all matches and lighters kept safely away from small children?

____

____

73 Is the “No Smoking” rule practiced in your house?
If not, do you provide ashtrays for smokers?

____

____

74 Does everyone fully understand that smoking is NEVER ALLOWED in bed or near
over-stuffed furniture and pillows?

____

____

Fire Protection
Procedures
63 Do you and your family know to never use gasoline to start a fire or for
cleaning purposes?
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YES

NO

75 Does all smoking residue and fireplace ashes get placed in closed metal containers ____
and disposed of safely outside, away from the house and any other combustible
materials?

____

76 Do all fireplaces have metal screens?

____

____

77 Are chimneys inspected and cleaned at least annually? Are spark arrestors
checked?

____

____

78 Do you have at least one fire extinguisher in your residence and garage?

____

____

79 Are you careful not to wear loose fitting clothes when starting a fire?

____

____

80 Do you immediately discard damaged, worn or frayed electrical cords?

____

____

81 Do you take out of service any malfunctioning electric appliance until it is fixed?

____

____

82 Do you clean and lubricate, at least two times a year, motors on refrigerators,
dryers and other electric appliances?

____

____

83 Do you inspect your heating system, including cleaning it, at least once a year?

____

____

84 Do you and your family respect the danger of fire by keeping clothes, drapes and ____
miscellaneous storage at least 12” away from baseboard and portable heaters and
36” away from furnaces?

____

85 Do you routinely keep pan handles turned in from the cook top edge and cords out ____
of the way?

____

86 Do you know which kind of fires require which kind of treatments? (As an example, ____
knowing not to put out a grease or electrical fire with water.)

____

87 Do you routinely keep a pan lid handy when cooking for smothering flames in case ____
of a grease fire in the frying pan?

____

88 Do you conscientiously check to make sure electric cords and appliances,
including tools and accessories used around your car, are not used where water is
standing?

____
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____

Yes, it is quite a list.
Quite time-consuming
you might say. But just
consider this: What are
the consequences to you
or a loved one to a “no”
answer to any of the 88
questions? Review this
list with your family or
fellow occupants of your
residence at least once a
year. Stay security
conscience and remain safe.

We will first examine the
various ways in which a
burglar may open a door.
These are limited only by the
ability of the burglar and the
amount of time he has at his
disposal. Remember,
delaying a burglar is one of
your best deterrents. There
are many ways that a lock
can prove meaningless to a
burglar who:
•

Finds the door
unlocked.

•

Has a key, from the
previous owners or
tenants, or finds it
under doormats, in
flowerpots or the
mailbox, or over the
door.

LOCKS
Beyond the need for locks,
which is obvious, many
considerations need to be
made as to the type of lock,
their purpose, and the safety
issues involved in someone
getting in and out of a locked
door or window in case of an
emergency such as a fire or
natural disaster. The overall
best lock for the purposes of
securing your residence is a
single-cylinder deadbolt
lock that opens from the
outside with a key and from
the inside with a simple
thumb pinching and turning
with your hand and without a

the lock area, or by
the use of tools.

key. Unfortunately, these
locks are not common in
most homes.

•

Removes or breaks
glass in the door and
reaches inside and
opens the door.

•

Jimmys or pries the
door open with a
crowbar or other tool.

•

Gets the victim to
open the door and
foolishly relies on a
useless chain latch.

•

Splits or spreads the
door frame by kicking
in the door, usually at
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•

Finds a door with
plywood panels which
can easily be kicked
in, the door unlatched
or simply crawls
through the opening.

•

Uses a pipe wrench,
hammers the
doorknob or pulls the
key cylinder plug
with a slide hammer
dent puller.
Most of these ways
can be prevented with
a little common sense,
not all, though.
Here is a look at
different types of
locks.

SPRING LATCH
LOCK
If you use this as the
sole means of security,
you might as well not
even close your door.

As you close the door,
the latch springs into
place. A simple shim is
placed between the door
and the frame, causing
the latch to retract and
the door to open. The
technique is so simple
the most inexperienced
burglar can almost walk
through the door.
A deadbolt lock must be
added to provide
security. A spring latch
lock by itself is virtually
worthless for security.

CYLINDER
(KEY IN THE KNOB)
LOCK
These are not adequate
for exterior locks. They
are best used for
interiors and privacy,
such as closets and
bathrooms.
They can be easily
opened with credit
cards, a dent puller or
pipe wrench.

DEADLATCH LOCK
These locks are
equipped with a dead
latching or tripper pin
that is attached to the
bolt. When the door is
closed, this pin is
depressed. With the pin
in this position, the bolt
is immobilized. This
lock is somewhat better
than the spring latch
lock, yet it is still
vulnerable to prying,
twisting or pounding.
A deadbolt lock must be
added to provide
security.

Ideally this lock would
have a minimum 1”
throw of the deadbolt,
the deadbolt would have
a case hardened steel
insert in it to prevent
cutting, the cylinder
guard would be of casehardened steel, tapered
and free turning. The
thumb turn on the inside
eliminates the need for a
key, as is the case with a
Double Cylinder
Deadbolt Lock. This is
great for safety,
especially in case of a
fire.
This lock, with a solid
core door and no nearby
windows is your best
security.
However, if your door
has a window or there is
a window within arms
reach of the thumb
turning latch, your
security is
compromised. Weak
doors coupled with this
lock also compromise
security.

SINGLE CYLINDER
HORIZONTAL
DEADBOLT
Keyed on the outside of
the locking cylinder
with a thumb turning
latch on the inside.
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DOUBLE CYLINDER
HORIZONTAL
DEADBOLT

Mounted on the surface
of the door as opposed
to single or double
cylinder deadbolts
which are mortised.

Keyed on the inside and
the outside of the
locking cylinder.
Only appropriate for
non-residential settings,
such as businesses or
tool sheds.
Does not allow easy exit
to burglars who have
hidden in a business
until after-hours.

The lock mechanism is
protected by an armor
plate under the
ornamentation, making
it resistant to drilling,
sawing or piercing.

Many building codes
make this type of lock
unacceptable for
residences because of
the need for a key in
case of emergency
exiting.

When the door is
locked, the outside knob
is free-spinning, so that
it is impossible to get
leverage on it to force or
twist it.

If your door has a
window or there is a
window within arms
reach of the thumb
turning latch, your
security is
compromised. Weak
doors coupled with this
lock also compromise
security.

The recessed cylinder
discourages forceful
entry.

BUTTRESS-TYPE LOCK

DOUBLE LOCKING
DEADBOLT
Combination of a halfinch throw deadlocking
latch and one inch throw
deadbolt with a
concealed steel roller
that resists sawing or
prying.

SINGLE CYLINDER
VERTICAL DEADBOLT
(ALSO KNOWN AS A RIM
LOCK)
Keyed on the outside
with a thumb turn on the
inside.
Extremely resistant to
prying or cutting.
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If the frame can not be
strengthened or
reinforced, as in an older
building, this type lock
should be used with a
long steel bar that sticks
into a floor receptacle
and wedges against the
inside of the door. In
this way, the strength of
the door is being used
instead of the frame.
It is important that the
bottom of the door fits
closely to the floor to
avoid the bar from being
removed from the floor
receptacle by an
intruder.

CREMONE BOLT

the intruder cannot get at
these devices to tamper
with them if the doors
are locked.

STRIKE PLATE

CROSS BAR

A device of surface
application that by a turn
of a knob or lever
handle locks the door or
sash into the frame, top
and bottom.

FLUSH BOLT

Very similar to cremone
bolt except that the bolts
are operated
independently, top and
bottom. Is usually used
for double doors, with
the bolt installed on the
inactive door. When
applied, the bolt is flush
with the face or edge of
the door.

Useful for a door which
is seldom used or is not
required as an
emergency exit. Heavy
hooks holding a heavy
cross bar provide
excellent security when
padlocked. If the door is
never used, the cross bar
can be bolted to the
hooks.
The cross bar should be
secured to the hooks so
an intruder can not
easily use the door as an
exit, or pry the crossbar
off by slipping a tool
between the door frame
and the door in order to
lift the cross bar.

Flush bolts offer
additional security since
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A reinforced strike plate
is necessary for good
locks to perform well.
Strike plates can be
reinforced by using
screws long enough to
reach past the trim and
into the studs, at least 3”
– 5”. The strike plate
should have at least four
screw holes, and screws
run through each hole
into studs.
An added precaution
would be the attaching
of a piece of heavygauge sheet metal to the
door frame for about
16”. This will reinforce
the lock area and make
it more difficult for
someone to overcome
the lock by kicking the
door in.

HASPS

position. Identification
numbers should be
recorded and then
obliterated on the lock
casing.

PANIC BARS

Hasps are fastening
devices consisting of a
loop and a slotted
hinged plate. The
placement of the hasp
high up on the doorway
will make it more
difficult for an intruder
to manipulate the lock
going through the loop.
Hasps should be very
securely bolted or
secured into place, so
that the heads of the
screws are completely
covered when the hasp
is closed.

PADLOCKS

Where a doorway in a
public area must be
available for an
emergency exit, but not
for entrance, it can best
be secured with a panic
bar. There is no lock
visible on the outside. A
simple push on the bar
from the inside actuates
a Cremone bolt (top and
bottom) or a center
latch, allowing the door
to swing outward.

FLIP OR NIB LOCK

A good padlock should
be of case-hardened
steel, have heel and toe
locking features and
constructed so the key
can not be removed
unless the padlock is in
the locked (closed)
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This type of lock, when
installed properly with
wood screws of at least
1 –1½” length and
located out of reach of
any windows and small
children, provides good
additional security. A
flip or nib lock has two
sections, one attached to
the door and one to the
frame. A metal flap
extends out from the
frame and swings into a
locked position on the
door.

COMMON CHAIN LOCKS
– LAST AND
DEFINITELY LEAST!

Easily defeated with a
kick or strong push, the
chain is usually very
weak and the screws
holding the lock are
almost always too short.
Extra-heavy duty
varieties may be
available, and if
properly installed could
be effective. Not
recommened.

DOORS
SOLID CORE DOORS

This type of door is
solid wood throughout.
This door can be
distinguished from a
hollow core door by its
weight and solid sound
when knocked on.
Because there is no glass
in the door, it is
recommended that a
wide-angle viewer, with
good peripheral vision
(180 to 200 degrees) be
installed to observe
callers. With a singlecylinder, horizontal
deadbolt lock installed,
this is your best choice
for external door
security.

METAL DOORS
More commonly found
in commercial
businesses and industrial
locations, they consist of
a medium gauge sheet

metal welded together
and pre-drilled for
spring-latch locks, but
not usually for an
auxiliary deadbolt lock.
If they can be obtained
with a drill hole to
accommodate a
horizontal deadbolt lock,
they would be second
among the choices for
security. Usually more
expensive than solid
core doors, they have
been known to bend
inward under sufficient
impact rendering the
lock useless.

that the panels be at
least ½” in thickness or
reinforced to an
equivalent strength.
These are not as strong
as solid core doors.

FRENCH DOORS

PANEL DOORS

These doors are
basically solid in the
main structure of the
door, but they are
compromised by varying
designs of beveled
panels, which create
thinner portions of the
door, which are
vulnerable to breaking
through. If this door is
used for exterior
purposes, it is advised
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These doors are very
weak. They often have
glass, are very attractive
but they offer no degree
of security. They can be
compromised with a
little pushing or kicking.
A minimal amount of
security can be obtained
from cremone or slide
bolts going into the
header and threshold,
with at least a 1” throw.
If hinges are on the
exterior of the door they
should have nonremovable pin type
hinges.

HOLLOW CORE DOORS

door can be reinforced
with an additional layer
of 1” exterior plywood
bolted to the door.

DOORS WITH GLASS,
OR GLASS WITHIN 36”
OF THE DOOR
Install a non-breakable
glass replacement such
as Lexan, or security
film such as ArmorCoat.
This door is typically
made of two veneer
wood panels covering an
interior of cardboard or
other material acting as
a spacer. The outer
frame and a block for
mounting the lock are
virtually the only solid
components of the door.
This door can be
distinguished from a
solid core door by its
lack of weight and dull
sound when knocked on.
These are only
recommended for
interior use, such as for
closets, bathrooms, and
other rooms such as
bedrooms that need to
be latched, but not
seriously secured against
intruders. This type of
door can be easily
kicked in, leaving a hole
through which any
locking device is
accessible. If you
cannot replace this type
of door with a solid core
door, this hollow core

Another option would
be to drill through the
overlapping frames and
install a removable pin.
(See illustration above).

SLIDING GLASS DOORS

If the door slides on the
outside track, it is best
to install a keyed slide
bolt. (See illustration
above).

These doors move
horizontally on tracks.
The moving door
typically moves on the
inside track, but not
necessarily so. Locks
are usually inadequate.
If the door slides on the
inside track, a dowel
placed in the track will
prevent the door from
being slid open. (See
illustration above).
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To prevent the door
from being lifted out of
its frame, a common
move for burglars,
install screws in the
upper track so the screw
heads protrude just
enough to clear the
sliding door when it is
closed.

DOOR FRAMES

Door frames are either
pre-hung, or framed in.
Since a lock is intended
to keep the door secured
to the frame, a strong
frame is extremely
important. Since most
homes built since World
War II (1946 and later)
have a pre-hung
doorframe, you might
want to do the
following:
See if the door frame is
mounted securely.
Remove the interior
door molding and see
how much gap, if any,
exists between the door
frame and the building
studs. Shims are
generally used to square
and plumb the door and
often a gap exists
between them. Add
shims, if possible,
between the doorframe
and the studs to give it
extra strength, especially
around the area of the
strike plate and its lock.
Use high security strike
plates on this type of
door construction. They

should be at least 4”
long, with 4 screw holes.
The screws should be
long enough to reach the
studs. Some homes,
older and custom homes,
will have frames that
were built as part of the
wall.

security door hinges
should have pins welded
in place, drilled and
pinned, or replace the
hinges with nonremovable pin type
hinges. Interior hinges
should have nonremovable hinge pins so
as not to allow an easy
exit for the intruder.
This is only applicable
to commercial property,
since residences should
always be operable from
the inside, as a fire
safety
measure.

This type of
construction is
extremely strong and is
difficult to kick in when
a 1” deadbolt is used.
Hopefully no gap exists
between the doorframe
and the building studs.

DOOR HINGES ON
EXTERIOR DOORS
MAIL SLOTS
Mail slots should be no
larger than 2” wide, not
within 30” of a door and
always angled
downward to prevent a
burglar from being able
to reach through the slot
to open the door.

Doors with exposed
hinges and exterior
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GARAGE
DOORS
Garage doors should be
kept closed at all times
whether you are in the
home or away. They
should only be open
when you are working in
and about the garage, or
moving a vehicle in or
out. If a burglar gets
into your garage, and
your garage is attached
to your house, he has
plenty of time to gain
entry into your home
through the connecting
doors because he will be
out of sight of your
neighbors. Add to this
predicament a number
of tools you probably
have in the garage to
assist in a break in.
Even passers-by
walking, jogging or
bicycling by your open,
unattended, garage are
faced with temptation.

a roller, or through the
end of the deadbolt latch
that protrudes through
the track. Insert a heavy
bolt or case-hardened
padlock. Thin door
panels should be
reinforced. Windows
should be covered to
prevent someone from
looking in to determine
if anyone is home or if
any property inside is
worth stealing.
Garage doors that swing
out horizontally can be
secured by installing
surface bolts at the top
and bottom of one door
and a hasp and padlock
on the outside or inside
of the doors.
If you have, or plan to
install, an electric garage
door opener, it should be
of the electronic digital
code variety, so that the
door will not
accidentally open by
random sounds. Check
the door periodically to
make sure that it is
engaged and cannot be
lifted from the bottom.
If you will be away for
an extended period of
time, disconnect the
garage door opener.

KEYS
In over half of all burglaries
in the nation, entry into the
house was not forced.
Doors and windows were
left open and KEYS
WERE AVAILABLE.
Here are important tips on
keys:

1 Never hide your key
outside. Burglars know
all
the hiding places.

2 Never carry
identification
tags on your key ring or
holder.

3 If you valet park your
car,
use a separate key for
parking which does not
have your house key with
it.
An unscrupulous parking
attendant can have a
house
key made within just a
few
minutes, and with your
car
registration at hand, it is a
simple matter to put the
two together.

4 Moving into a new home
or

apartment? Change the
WINDOWS
locks as soon as you are
moved in. A locksmith
can
do this inexpensively or
if

To secure your overhead
garage door, drill a hole
through the track above

39

SECURITY FOR
DOUBLE-HUNG OR SASH
WINDOWS:
The two significant
weaknesses in this type
of window concern the
center-closing latch.
The glass can be broken
and the latch opened.
The latch can be pried or
forced off the window
with a pry tool from the
outside. This type of
window can be secured
by:

Drilling and Pinning:

With the window in a
closed position, from
inside the house, drill a
hole in the two
overlapping corners of

the inside sashes. These
two holes should be
drilled on a downward
slant and the drill hole

should continue into the
second sash, without
passing all the way
through to the outside.
Insert double-headed
nails into these holes.
This effectively secures
the window against
intruders, while
allowing easy exit in
case of fire by pulling
up the nails. A second
pair of holes can be
drilled above the first
holes to pin the window
slightly open to provide
ventilation.

Vertical Rods:

With the window in a
closed position, place
dowels, rods or boards
in the inside vertical
track. These should be
placed on each side of
the window interior to
make it difficult for the
intruder to pry the
window open. The
dowel, rod or board
should be sufficiently
strong to prevent
breaking by being
squeezed vertically
when an intruder tries to
lift the window.
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Diagonal Rod:

Place the dowel, rod, or
board diagonally across
the inside of the
window.

Key Latch:

Consider replacing the
unkeyed latch with a
keyed one. It should be
secured with at least ¾”
screws to prevent it from
being easily pried off.
These windows should
only be locked when the
house is vacant.
Windows need to be
kept accessible in case
of fire when you are at
home.

SECURITY FOR
SLIDING GLASS
DOORS AND
WINDOWS:
Sliding glass doors and
windows are generally
made of aluminum and
can easily be forced
open with a pry bar or
screwdriver, then
removed from the
outside by lifting the
door or window above
the metal lip of the track
and then pulling out.

Drilling and Pinning:

With the door or
window closed, drill a
hole through the center
of the inside frame and
part way through the
outside frame. Then
place a pin or nail
through the hole. This
will prevent the door
from being forced open
or lifted from its track.

Board or Rod:

With the window or
door closed, place a
dowel, rod or board in
the inside track. This
will only help if the
moving door is installed
on the inside track while
the stationery door is on
the outside. Charlie
bars, aluminum rods that
are designed for this
purpose are available at
most hardware stores.
Make sure the rod fits
snugly.

Adjustable Screws in
the Upper Track:
With the door or
window open, drill holes
and install several
screws in the upper
track. Adjust them so
that the window or door
just barely clears the
screw-head. This
method is designed only
to prohibit the door or
window from being
lifted from its track.
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SECURITY FOR
BASEMENT,
GARAGE, AND
DOOR
WINDOWS:

Don’t seal off windows
in such a manner that
you create a firetrap in
your home. One
window per basement
room needs to be
openable as an
emergency fire exit.
Basement windows can
be covered with 12 or 19
gauge expanded metal
or ornamental grill
work.

Wherever possible,
install so that windows
can still be opened for
emergency exit
purposes. A length of
metal pipe installed on
the inside of the house
can secure a basement
window.

Hinged Windows:

ATM
PRECAUTIONS

Casement Windows:

Secure with a flush bolt
or surface bolt.
Remove crank and/or
add an angle iron,
carriage bolt and wing
nut.

Louvered Windows:

French Windows:

Secure by gluing the
panes into the frames to
prevent easy removal.
Consider adding a grill
or screen on the outside.

Secure with selfmounted flush bolts at
the top and bottom of
each window.

Automated Teller
Machines (ATM’s) are
very commonplace
today, offering
convenience to users
and opportunities to
criminals. Although not
a usual part of
Neighborhood Watch
activities, you and your
neighbors no doubt use
these machines.

Here are a few
precautions you need
to take:
Prepare for your
ATM
transactions at
your home or
office to
minimize your
time at the ATM.
Example: Fill
out deposit slips
and have the
bank’s deposit
envelopes

42

available at your
home or office.
Mark each
transaction
in your account
record, but not
while at the
ATM.
Always save
your receipts.
Don’t leave them
at the ATM
because they
may contain
important
account
information.

your ATM card.
Prevent others
from seeing you
enter your PIN
by using your
body or other
hand to shield
their view.

Protect the
secrecy of your
Personal
Identification
Number (PIN).

If you lose your
ATM card or if it
is stolen,
promptly notify
your bank, and
your local law
enforcement
agency. Keep
the phone
number of your
ATM and credit
card companies
handy, at home
or in your office,
so you can notify
them
immediately if
your card is lost
or stolen. Your
Household
Inventory Form
asks for this
information.
Use it.

Examples:
Don’t tell anyone
your PIN. Don’t
write your PIN
where it can be
discovered.Don’t
keep a note of
your PIN in your
wallet or purse.
Especially, Don’t
write your PIN on

TIP: Most credit
card companies
offer an annual
notification
service for a
nominal fee
(about $35) and
will notify all
your card
providers if a
card is lost or

Don’t lend your
ATM card to
anyone.
Remember, do
not leave your
card at the ATM
– especially in
the machine.
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stolen. This is a
good value since
they will usually
provide a timely
service to insure
you against
additional loss
through
fraudulent
charges.
At the ATM, be
especially
mindful of your
surroundings.
Look out for
suspicious
activity near the
ATM facility.
At night be sure
the ATM site,
the parking area
and walkways
are all well
lighted. It may
be wise to bring
someone with
you when you
make a
transaction. If
you observe
anything
unusual, go to
another ATM
facility.
Don’t accept
assistance from
anyone you don’t
know when
using an ATM.
If you notice
anything
suspicious or any
other problem

arises after you
have begun an
ATM
transaction,
cancel the
transaction,
pocket your card,
and leave.
Wait until you
are in secure
surroundings to
count your cash.
If you are held
up after you get
your cash, throw
the cash on the
ground and run,
screaming for
help.
At a drive-up
ATM, make sure
all the car doors
are locked and
all of the
windows are
rolled up, except
the driver’s
window. Be
mindful of the
first check, be
prepared. Keep
the engine
running and
remain alert to
your
surroundings.
If you are held
up after you get
your cash at a
drive-up, and
someone blocks

your path, run
them down.
The ATM should
be safe and
convenient for
you. Tell your
bank of any
problem with an
ATM facility.
Report any
suspicious
activity to the
bank and to the
police.
Examples: A light is not
working which they
would not notice during
the daylight hours of
operation. Damage to
the machine from the
outside. Vandalism
such as graffiti.
Suspicious individuals
loitering near the
facility.
ATM’s are here to stay.
Practice these
precautions at the ATM
facilities where you
bank, and also at pointof-purchase sites where
you may purchase
gasoline or your
groceries.

MINIMIZE CAR JACKING
RISKS
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Thrusting a gun in your
face and taking your car
while you are in a
parking lot, at a traffic
signal, getting gas, or
simply waiting in your
car is called Car Jacking
and it can happen to
you.
Here are 19 commonsense precautions you
can take to put the odds
in your favor:

Before you enter your
car:
Be alert to any activity
near your car.
If there is someone
loitering near your
unoccupied car, keep
walking until they leave.
Pay attention to your
surroundings.
In a parking lot,
approach your car by
walking toward it in the
center of the driving
lane, not at the side
where someone could
leap out from between
cars.
Walk with a purpose.
Don’t walk aimlessly
towards your car. Have
an alternate route in
mind in case of
problems.

Always have your
key in hand and
check the back seat
and locks before
entering.

Be suspicious of
people approaching
your car asking for
directions, change,
or giving out flyers.

If someone demands
your car, especially
with a child in a car
seat, gain time by
asking to get your
child out, holding
your keys
momentarily and
then throwing them
away, preferably
under another parked
car.

When stopping in
traffic, leave enough
distance between
your car and the car
in front of you, so
you can pull away
quickly, and
carefully, if
necessary.

If you are
confronted, do not
resist.
NEVER get in a car
with a car-jacker.
Scream, run, do
everything you can
to avoid getting in
your car.

Once in your car:
Lock and start your
car immediately.
Keep doors and
windows locked.
If someone
threatening you
blocks your
pathway, run them
over.
Stay out of high
crime areas,
especially at night.

If a suspicious
person approaches
your car, drive away
quickly and carefully
even if you must go
through a traffic
light. Of course, be
careful to avoid an
accident.
If another vehicle
bumps your car, or a
tire goes flat, keep
your doors and
windows closed and
wait for law
enforcement to
arrive – or put your
flashers on and drive
slowly to the nearest
Police Station or
populated area such
as a store or gas
station.
Be especially alert
when using drive-up
automated teller
machines (ATM).
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Always keep valuables
out of view when
traveling.

APARTMENT
AND OTHER
MULTI-UNIT
DWELLINGS
Apartment and other
multi-unit dwellers have
most of the same
security concerns as
residential dwellers.
Here a few tips that
could be especially
useful to you who live in
these buildings:
Lighting is probably the
most important
consideration in
apartment security. Are
halls, laundry rooms,
stairwells, parking lots
and the building exterior
adequately lit?
Are storage areas, the
basement, laundry
rooms, and other
common area tenant
facilities well locked? Is
there adequate control
on the keys providing
access to these areas?
Install deadbolt locks on
all exterior doors.
Tenants usually pay for
these. Have the
deadbolt lock be
different than the door

lock and don’t masterkey your lock to the
management locks. You
can give a friend a key
marked “Do Not
Duplicate” in a sealed
envelope. Let your
apartment manager or
building superintendent
know whom to contact
in case of an emergency.
Look for special security
and safety features in
your building. If there
are security or fire alarm
buttons, be sure you
know where they are.
Know the nearest exit
for use in an emergency.
Tell a friend, the
apartment manager or
the building
superintendent when
you will be gone for an
unusual length of time
such as a vacation or
hospital stay. Leave an
address or phone
number where you can
be reached.
Put lights, television and
radio on programmable
timers so a potential
intruder will think
someone is at home.
Know your neighbors.
Set up your own
Neighborhood Watch
program with your
neighbors and those in
other nearby buildings.
Look out for each other.

Join forces with your
other neighbors to insist
that management and
owners provide adequate
building security and
safety if these are
inadequate. Check local
housing regulations to
make sure your building
complies in these areas.
Draw your own
building’s floor plan.
Show hallways,
doors, your personal
emergency escape
routes, locations of
fire alarms, hoses
and all other safety
features. By drawing
and thinking through
this entire process, and
checking it over
thoroughly, you will be
able to protect yourself
better in an emergency.

VACATION
PREPARATION

A vacation should be a
pleasant experience for
you and your family.
Take a few simple steps
to reduce the possibility
of a burglarized house
while you are away.
Here are 22 steps you
should do in preparation
for your trip, and even a
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few additional thoughts
to keep in mind while
you are on your trip:

One or Two Days
Before You Leave on
Your Vacation:
Notify your newspaper
to put your subscription
on a “vacation hold” and
give them a date to start
delivering again.
Notify your local post
office to put your mail
delivery on a “vacation
hold” and give them a
date to start delivering
again.
As an added precaution,
ask a neighbor to pick
up your newspapers and
mail if your instructions
were not followed. Also
ask them to remove
throwaway papers and
circulars from your yard
and doorway.
If you have valuables in
the house, take them to
your bank for storage in
a safe deposit box or
vault. Do not leave cash
in the house. By this
time you should have
engraved your valuables
such as TV’s,
appliances, computers
and other easily sold
items prone to being
burglarized.

Notify your local
police or sheriff’s
department about
your departure and
return dates. Give
them a name and
telephone number of
a neighbor or
relative to notify in
case of a burglary,
fire or other
emergency.

description and
license number.

are drained to
prevent freezing.

Make sure any
broken windows,
window locks and
door locks are
repaired.

Close your fireplace
flue to prevent birds
or animals from
entering.

Make arrangements
to have your grass
cut and watered
while you are gone,
leaves raked, or your
walk and driveway
shoveled in winter.

Plug in timers to turn
lights and a radio on
and off at
appropriate times.
Give the appearance
that the home is
occupied when you
are away.

Move all ladders,
tools, lawn
implements, garbage
cans and yard
furniture to your
garage, basement or
storage shed several
days before you
leave.
Arrange with your
block captain, a
neighbor or relative
to watch your house.
Give them a key and
let them know where
or how you can be
reached in an
emergency. Write
their telephone
number down so you
can check with them
during your trip.
Give them your car

On the Day You
Leave:

Unplug all electrical
appliances such as
television sets, irons,
washer, dryers, and
fans to prevent
possible damage
from storms. Coffee
makers, crock-pots
and all small kitchen
appliances should be
unplugged when not
in use.
Set your thermostat
so that your furnace
or air conditioners
will maintain a
reasonable
temperature in your
house. 85 degrees in
summer and 50
degrees in winter are
good settings. In
winter, make sure
outside water taps
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Be certain all gas
appliances are in
good order and pilot
lights are on.
Turn off water to
automatic washer to
prevent possible
damage from a
broken hose.
Turn off ringer on
your phone so it
cannot be heard
from outside. Do
not leave a message
that you are away on
vacation on your
telephone answering
machine.
Close all windows
and sliding doors.
Lock them. Place
wooden dowels in
all sliders so
windows and doors
cannot be slid open.
All screens or storm
windows should be
checked to be certain
they are locked and
fastened.
Make sure all main
floor drapes, shades
and curtains are
arranged in their
normal daytime

position so that
neighbors and police
can see into your
house. Even better,
ask a friend to close
and open window
coverings daily.

identification – NOT
your home.

Assuming you are
driving, here are
some additional tips:

Be certain any car or
other vehicle you are
leaving in your
driveway is locked.
If you take your only
car, ask a friend or
neighbor to park
their car in your
driveway.

Make sure your vehicle
has been properly
serviced and is in
suitable condition for
the journey.

Lock your garage
door. Disengage or
turn power off to
your automatic
garage door opener.

If you get lost, call the
local police or sheriff for
directions or assistance.

Make sure the last
person out locks the
door. If you have an
alarm system, make
sure it is turned on.
Take a walk around
the house. Check all
the doors and
windows.
As you pack your
luggage check for
identification tags.
If you will be
checking in your
luggage anywhere,
only your business
address and phone
numbers should be
available for

Try to have specific
directions and route to
your destination.

Always keep your
vehicle doors and
windows locked.
At stoplights and other
traffic delays, leave
enough space in front of
your vehicle so that you
have an escape option in
case of an emergency.
Let someone know the
route you intend to
travel and your itinerary.
This will help
authorities in locating
you if there is a need to
do so.
Plan your trip carefully
and allow for facts such
as weather, fatigue,
facilities for lodging,
food and fuel.
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Be sure you have
sufficient finances,
either cash or credit
cards.
Ask the hotel or motel
staff about their security
measures so you know
what to expect.
Use the hotel or motel
safe to store your
valuables during your
stay.
Travel safely and relax,
have fun and be safe.
Enjoy your
vacation…and return to
your home in the same
condition you left it.

HOLIDAY
SEASON

The holiday season is a
time when busy people
become careless and are
especially vulnerable to
theft and other crimes.
Here are a few crime
prevention tips which
will enable you to keep

your holiday a happy
one.

While Shopping:
Lock your packages in
your trunk while you
shop.
Lock your car and close
the windows, even if
you will be away for
only a few minutes.
Stay in busy,well-lit,
places. This is
especially necessary if
you are waiting for
public transportation.
While shopping with
children, teach them to
go to a store clerk and
ask for help if they
become separated. NOT
to a stranger. Show
young children they can
identify a store clerk by
the fact that people are
paying them money and
the clerks are packing
the things being
purchased.
Young children should
never go to the parking
lot alone. Never leave
them inside a car with
the windows rolled up.
Avoid carrying cash.
Use credit cards as they
are accepted by most
stores and are processed
almost immediately.
Checks require more

patience and
identification – and are
increasingly
unacceptable to
merchants.
Be extra careful with
purses and wallets.
They become targets for
crime in crowded
shopping areas, at bus
stops, on buses and
rapid transportation. If
you feel a bump by
another person, check
for your purse and
wallet instantly. Use
fanny packs because
they leave your hands
free, are less bulky and
can be carried with ease.

While Partying:
Never drink and drive.
Remember, only
abstinence and time will
make your body
alcohol-free. If you do
drink, designate one of
your party to stay totally
sober.
If you are the host, have
non-alcoholic beverages
available for your
guests. Measure the
amount of liquor being
poured by using a 1-oz
or 2-oz shot glass rather
than pouring from the
bottle. Liqueurs may be
tempting to small
children because of their
sweetness – the alcohol
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in them could be deadly.
Be careful.
Serve meat, cheese,
eggs or other high
protein foods which
will stay in the
stomach longer and
slow the absorption
of alcohol into the
system. Always
have something to
eat before you drink.

Around your
Home:
Be fire safe, especially
with your Christmas
tree. Make sure lights
are in good working
order. Be certain that
the tree is kept moist
with a base containing
water, use a fire
retardant in the mixture
solution – and check that
base every few days. A
pine tree will absorb a
tremendous amount of
water. Replenish it.
Never put your tree in
your fireplace, it is like a
bomb when it burns.
Ask your local fire
department for more
information.

While on the
subject of trees:
Be sure doors and
passageways are not
blocked by your tree.

Be sure your tree is in a
sturdy base so that small
children or pets cannot
tip it over.
NEVER use burning
candles on your tree
Never leave lit candles
unattended.
Check
decorations for flame
resistance and never
assume they are flame
retardant.
Be security conscious by
locking
doors
and

windows when you
leave your house, even
for a few minutes.
Leave lights and a radio
or TV on so the house
appears occupied.
Do not put large
displays of holiday gifts
in view of your windows
or doors.
If you go away for the
holidays,
get
an

automatic timer for your
lights, TV and radio.
Have a neighbor watch
your house. If away for
just a few days, have
your neighbor pick up
your
mail
and
newspapers. If you are
away for more than a
few days, stop your
newspaper and put your
mail on a “Vacation
Hold”.

HOME ALONE: LATCHKEY KIDS AND BLOCK PARENTS
Old, well established
neighborhoods
have
become the exception
rather than the rule in
communities
everywhere. Because of
the highly transient
nature of many
Americans we have
become
increasingly
unfamiliar with one
another.
Our kids
frequently are home
alone because both of
their parents are away at
work.
At the top of the list of
Neighborhood
Watch
projects is establishing a
Block Parent system for
our kids.
Identify
homes where children
know they can go when
they need help, where it
is safe, and when their

own parents are not
home. Place signs in the
windows of selected
houses so that children
can find them easily.
Ask parents to introduce
their children to these
Block Parents before
emergencies arise.
In the minds of most
parents,
safety
and
security
for
their
children is of the highest
importance.
Unfortunately,
an
innocent child probably
will not think about
safety and security on
their own.
Parents,
Teachers and Block
Parents
must
train
children how to be safe
and secure after school.
Here are a few things
they need to know:
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Children should walk
home in groups, as
much as possible.
Children should never
take a ride from
someone they do not
know extremely well.
Children need to be
observant on the way
home and be aware if an
adult follows them.
Children should never
talk to strangers and,
especially, never give
their name and address
to a stranger.
You should be certain
they know their address
and phone number, and
how to dial 9-1-1 if
someone follows them.
Hide the house key
under their shirt or
blouse. Key(s) should
never be exposed
advertising kids will be

home alone. Keep
phone numbers of
neighbors and relatives,
and your work phone
numbers, where they can
be easily found.
Teach them to always
lock the door after they
come home. Train them
on what information to
give on the phone.
If possible, they should
check in with an adult
neighbor, or their Block
Parent if one is in place,
in person or by phone
when they get in.
And if you, as the
parent, are the last one
out of the house, before
YOU leave for work, be
sure that the house is
completely locked,
including all doors and
windows. You don’t
want your child to come
home to a house that has
been burglarized, or
worse, have them come
home to a burglary in
progress.

BATTERED
WOMEN

Your partner is a
Batterer if he or she
exhibits a behavioral
pattern that has been
described as a cycle of
violence with three
phases. During phase
one, or tension building,
you will see anger,
blaming, arguments and
increased tension. This
leads to a violent
outburst, phase two,
which can include
physical battering,
sexual abuse, verbal
threats or abuse or
property destruction.
Usually, this is followed
by phase three, “the
honeymoon” stage
where the batterer is
filled with remorse,
apologies and
reconciliation. This can
last from months to
weeks to hours.

Here are some
options to consider:
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Shelters are safe houses
where battered women
can stay for short
periods. They can bring
their children with them.
These houses are
especially for battered
women. The
whereabouts of the
houses are not known to
the general public and so
there is little chance of
the abuser finding his
victim(s).
Restraining Orders are
orders from the court
telling the abuser to stay
away from his victim, or
he will have to face
consequences such as
jail. A restraining order
can be obtained at the
courthouse in your local
jurisdiction. When
called to the scene of a
battering incident, the
local police or sheriff
can issue an emergency
restraining order good
for 3 days. There are
restraining orders that
force the batterer to
move out of the
residence – this type of
order is called a “kickout” order.
A beating victim should
call the police or sheriff
and upon seeing
evidence of visible
injury, the police will
arrest the abuser. If the
victim has a restraining
order and the abuser

violates it, the police
should be called to arrest
him.
Relocation is another
option. If the battered
woman and her partner
have separated, but he is
still bothering her and
she fears him, she may
need to move to another
part or out of the city, or
even out of the state. If
he knows where she
works, he may follow
her home from her place
of work. The victim
may need to change
jobs. If she feels that
this is not fair, she’s
right; it isn’t but it may
be the only way to keep
her and her children
safe.
Monitored visits of the
children can also help.
If the abuser has
visitation rights or joint
custody, the abused
partner has the right to
request an arrangement
(through conciliation
Court) whereby their
safety is protected. As
examples, through
monitored visits, or
exchanging the children
in a public place, etc.
Self Defense training
can teach the abused
partner to be assertive
and build their
confidence. There are

classes especially geared
for women.
Safe-proofing the home
is very important.
Making sure the locks
are strong deadbolts and
engaging a neighbor’s
help by letting them
know they can call the
police if they hear
fearful noises or see the
abuser hanging around
the premises.
Neighborhood Watch
can make a difference.

•

You have the
right to not be
abused or
battered.

•

You have the
right to request
and expect
assistance from
social service
and law
enforcement
agencies.

•

You have the
right to initiate
civil action
against the
offender in the
form of “stay
away”, and/or
restraining
orders.

•

You may also
sue for injuries
and monetary
losses.

Important documents
should be kept in a safe
place. Keep copies of
the originals where they
are readily accessible to
you.
If you have been
sexually abused, get to a
safe place and call the
police or sheriff
immediately. Help is
available. If you
approve, a police officer
or sheriff’s deputy will
notify the rape victim
counseling center of
your choice. A
counselor is available 24
hours a day and at your
request will respond and
accompany you to the
hospital and/or police or
sheriff’s department.

Remember YOU HAVE
RIGHTS!!
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SEXUAL
ASSAULT
Remember, sexual
assault can happen to
anyone, anywhere at any
time! The typical
stereotype of a sexual
assault suspect is a sexcrazed maniac or
psychopath. In reality,
people who sexually
assault are not strangers
to their victims. In close
to one half of reported

cases the rapist is an
acquaintance, neighbor,
friend or relative.
Although sexual conduct
is a component of this
crime, suspects mainly
want to hurt, humiliate
and degrade another
human being.
What you should do to
prevent sexual assault:
Always be aware of
your surroundings. Stay
in well-lighted areas as
much as possible. Walk
confidently, directly, at
a steady pace. A rapist
looks for someone who
appears vulnerable.
Walk on the side of the
street facing traffic.
Walk close to the curb.
In a parking lot walk in
the center of the driving
lane not near the parked
cars. Avoid doorways,
bushes and alleys where
rapists can hide.
If you think you are
being followed, walk
quickly to areas where
there are people and
lights. If a car appears
to be following you, turn
and walk in the opposite
direction or walk on the
other side of the street.
Be careful when people
stop you for directions,
the time, or money.
Always reply from a

distance. Never get too
close to a car. If you are
in trouble or feel you are
in danger, don’t be
afraid to attract help any
way you can. Scream,
yell or run away to
safety.
Always lock your car.
Keep your car locked
when you are away from
it to keep someone from
hiding and waiting
inside. Look inside and
around your car before
you get in. When you
are inside the car, lock
the doors for safety. Be
aware of other people in
parking areas, especially
those close to your
vehicle.
What you should do if
you are a victim:
Seek help immediately!
If you are injured, call 91-1 for medical
assistance or go to a
hospital emergency
room. An important
thing to remember is
that you should not
touch anything, change
your clothes, wash,
bathe, shower or douche
until you have been to
the hospital and
contacted the police or
sheriff. Doing any of
these things will destroy
valuable evidence that is
needed by the police or
sheriff and the
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prosecutor to identify,
arrest and convict your
attacker. The emotional
impact of a sexual
assault is great and both
medical professionals
and law enforcement
officers know this.
They know it will be
difficult for you to
confide in strangers
about what has
happened to you. Every
effort is made to have
family members,
friends, clergy or anyone
you want present to
provide support during
this difficult time.
What you should do if
the victim is a child:
Thousands of children
suffer some type of
sexual abuse each year.
Who is the typical
offender? In more than
one-third of the sexual
abuse cases involving
children, the offender is
known to the child and
their family because the
abuser is often a parent,
relative, or close family
friend.
Because children are so
trusting and defenseless,
they are especially
vulnerable to sexual
assault. Children will
often make up stories,
but they rarely lie about
being a victim of sexual
assault. If a child tells

you about being touched
or assaulted, take it
seriously. Your
response helps
determine how the child
will react to the abuse.
Stay calm. Explain that
you are concerned about
what happened, and
definitely not angry with
the child. Many
children may feel
guilty, as if they
provoked the assault.
They need to be
reassured they are not to
blame, and that they are
right to talk to you about
what happened.

covered elsewhere in
this manual are, of
course, useful in rural
security. However, you
have particular needs
living and working in
the country that are only
covered here. If you
live in a rural area:
•

•
Sometimes a child may
be too frightened or
confused to talk directly
about the abuse. Be
alert for any changes in
behavior that might hint
that the child has
suffered a disturbing
experience.

•

RURAL
SECURITY
Rural crime is on the
rise. Your sheriff or
police cannot possibly
be in all places at all
times. Your
involvement in
Neighborhood Watch is
important because you
and your neighbors must
look out for each other.
Many of the subjects

•

Posting of
warning signs is
of special
importance. Use
street signs,
window decals
and place
warning labels
on out-buildings.
Being involved
with your local
law enforcement
agency,
cooperative
extension service
or farm
organization is
extremely useful.
Using automatic
timers for lights
and radios, not
only in the house
but also in the
barn and out
buildings is a
cheap
preventative.
Check into and
use alarm
systems for your
house and other
property.

Use the zone approach
to providing security to
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reduce the risk of being
a victim to theft or
vandalism:

Perimeter
security
zone:
•

Boundaries of
the property
serve as the first
line of defense.

•

Secure all
entrances and
access areas to
your property.
Barbed wire
fences are a good
deterrent to the
casual criminal.

•

Supplement
fencing or limit
access to open
areas by creating
deep drainage
ditches and/or
posts set in
concrete.

•

Dirt mounds
might be useful
and supplement
or replace
fencing as a less
costly
alternative.

•

Use the warning
signs mentioned
above on gates
and locks. Just
make it
undesirable to
remove or

vandalize your
property.

•

Outlying security
zone:
•

•

This is the most
difficult area to
secure and
includes remote
fields, pastures,
timberlands and
outlying
buildings.
Minimize
exposure by
following the
instructions
given below in
“three particular
areas having
special security
needs”.

•

•

Visibility and
storage are the
key factors in
improving
security in your
central work
area.
Well-lit areas,
marked property,
storing and
locking up
implements,
tools and
supplies are
vital.

Strong doors,
locks, and
windows are
good insurance
on these
buildings –
replace weak
insecurity with
strong security.

•

Livestock
•

•

Check your stock
frequently and
report missing
stock
immediately.
Mark your
animals with
freeze or hot iron
branding plus lip
and ear tattooing
– don’t rely on
easily removable
ear tags.

•

Check fences
and gates
regularly.

•

Post signs
discouraging
rustlers.
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Lock chutes and
corrals with
sturdy chains and
steel shackles
and locks. File
off the serial
numbers on the
padlocks.

Farm Products
•

Keep farm
products where
they can be
watched. This
includes
everything from
seed to timber.

•

Lock your gates
and grain
elevator.

•

Mark grain with
coded non-toxic
confetti, easily
removed by
mills.

•

Locate and keep
a record
(preferably
photographs) of
valuable trees.
On your
inventory record
the location,
diameter, height
and kind of trees
on your property.
Mark trees with
a painted
permanent stripe

Three particular areas
having special security
needs are:

Central work and
storage area security
zone:
•

Your barns,
storage bins,
sheds and other
buildings are
built to keep out
the weather, not
the criminal.

seen from a
neighbor’s house
or park it behind
a hill or wooded
area.

or identifying
mark.

Equipment and
Supplies
•

Make sure your
house, yard,
corrals, and gas
pumps are well
lit.

•

Timers on lights
and radios can
confuse burglars.
Install them in
out-buildings as
well as the
house.

•

Gas pumps,
tanks, storage
bins and grain
elevators should
be locked with
deadbolt locks or
padlocks.

•

Your house and
barn should be
kept as secure as
a city apartment.
Provide them
with adequate
security.

•

•

Keep boats,
snowmobiles,
bikes, fertilizers,
tools and other
small equipment
locked up.
Keep machinery
where it can be

•

Engrave your
driver’s license
number on all
valuables. See
the Operation
Identification
section and pay
particular
attention to
engraving your
identification in
an obvious and
also in a nonobvious location.

•

Secure powerdriven
implements with
a casehardened
metal tow chain
and a
casehardened
padlock.

•

Disable vehicles
so they can’t be
driven away –
remove the
distributor cap,
rotor and/or
install hidden
ignition kill
switches.

CREDIT CARD
LISTINGS:
List Credit Cards,
Companies, and
Account numbers with
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phone numbers to report
them lost or stolen.

OPERATION
IDENTIFICATION

What is Operation
Identification?
Operation Identification
is a nationwide program
designed to discourage
burglary and the theft of
valuables from your
home or business. The
program provides a way
for you and law
enforcement officials to
easily identify
ownership of stolen
property. You
permanently engrave
your state and driver’s
license number (or, if
you do not drive, an
identification number
which can be obtained
from your state’s
Department of Motor
Vehicles) on a
permanent part of your
property, not on an
easily removed part.

Why put the
identification number
on?
Property is stolen so it
can be resold for cash.
If you engrave your
items, the burglar will
have difficulty selling
them to a middleman or
fencing them. An item
can’t be taken to a swap
meet or pawnshop. As a
stolen item, its market
value is low to start
with, but engraving it
with an ID number
makes it worth only
10% of even that.
Marking property with
an identifying number
will discourage burglary
and theft because
thieves are far more
likely to be convicted if
caught with engraved
property in their
possession. If a burglar
knows all the valuables
in your home are
marked, he is likely to
look for an easier and
more profitable victim.
Another good point to
consider: When
unmarked stolen
property is taken into
custody, it cannot be
traced and returned to
you.
Items that are frequently
stolen because they can
easily be sold to a fence,
at a swap meet or
pawnshop:

Adding machines &
Calculators
Appliances
Autos
Bicycles
Binoculars
Blenders
Cameras
CB Radios
Compact Disc Players
Clocks
Computer Equipment
Fishing Equipment
Furniture
Golf Clubs
Guns
Hub Caps
Mag Wheels
Metal Lock Boxes
Microwave Ovens
Mixers
Motorcycles
Radios
Sewing Machines
Sports Equipment
Stereo Equipment
Tape Decks
Televisions
Tools
Video Recorders and
Cameras
Virtually anything that
can be turned into cash!!
Ideally, engrave your
property
in
two
locations: One obvious
and
one
hidden.
Engrave
on
solid
components, not those
that are easily replaced.
Keep one copy of this
record in a safe place.
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Keep one copy
readily accessible
so you can
provide
immediate
information to
your police or
sheriff if
necessary.
If you want to sell your
engraved property, draw
a single line through the
number. Suggest to the
new owner they engrave
the property also. If the
original
number
is
obliterated,
the
assumption will be made
that it is stolen if picked
up by law enforcement.
Where do you borrow or
buy an engraver?
You can borrow an
electric engraving pen
from Garden City Police
Department. Better yet,
you or one of your
neighbors within your
Neighborhood Watch
group can purchase a
very good engraver,
with a diamond tip, for
about $20 - $25 capable
of marking virtually any
surface.
How to use the
engraver:

Hold the engraver
straight up and down
when in use. Adjust the
tool for surface
differences, if necessary.
The higher the number
or louder the noise the
engraver makes
indicates the hardness of
the surface it will
engrave. Put your two
letter state abbreviation
and your driver’s license
number on it (Not your
social security number.
That number is
confidential and takes a
good deal of time to
trace.) If possible,
engrave in two places,

one obvious and one
hidden.
You do not want to
engrave the following:
Jewelry, antiques, silver,
artwork, heirlooms,
stamps and coins need to
be photographed or
videotaped. When
photographing them,
prop your driver’s
license up against them
or along side of them so
you can tie your
ownership to these items
in case of theft or
burglary.
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If you move out of your
state and your driver’s
license number is no
longer valid:
All states motor vehicle
registration departments
will cooperate with law
enforcement giving
them your forwarding
address if you advise the
department of your new
address. If you have
permanently marked
your possessions, it is
highly advisable to do
that.
After I engrave my
possessions, what then?

The Garden City Police Department provides an inventory sheet for Household Items
Engraved with Driver’s License Number for your use. Places for listing the articles, the
manufacturer and the serial number, the location you engraved, and the purchase price
is included. Put the completed form, together with your photographs and videotapes, in
a safe place with your written records such as copies of your tax returns, your insurance
policies and other legal documents. You should also place a decal in your window
letting any potential burglar know that you are involved in Neighborhood Watch. You
may also want to place an Operation ID decal in your window.

INVENTORY LIST OF HOUSEHOLD ITEMS ENGRAVED WITH
DRIVER’S LICENSE NUMBER
ARTICLE

MANUFACTURER/MODEL

SERIAL NUMBER
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LOCATION MARKED

VALUE $

INVENTORY LIST OF HOUSEHOLD ITEMS ENGRAVED WITH
DRIVER’S LICENSE NUMBER
ARTICLE

MANUFACTURER/MODEL

SERIAL NUMBER
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LOCATION MARKED

$ PRICE

HERE ARE 20
QUESTIONS
If you can answer them
all quickly and correctly,
keeping you and your
family’s personal safety
and security as your
main concern, you are
well on your way to
being safe and secure.
If you have any
hesitation, open this
handbook again and
review it.
What are the three D’s of
Protection?
What are they meant to
protect you from?
Should you always have
your car keys in your
hand when you approach
your car?
What should you do
before getting in to your
car?

How do you carry your
purse in a crowd?
Do you ever hide a house
key to let a repairman do
work while you are
away?
Is your front door lock
the best available?
What should you do with
that serial number on the
new padlock?
What do you do if
someone demands your
car keys?
How do you secure a
sliding glass patio door?
Is your open garage door
an open invitation to a
thief?
Do you lend your ATM
card to anyone?
Do you have your home
address and phone
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number on your key-ring
and luggage tags?
Where do you stand in an
elevator?
Have you listed your
credit card numbers
somewhere?
Do you always remove
your keys and lock your
car as you leave it?
Did you check your
smoke detector battery
within the past six
months?
Since you moved in, have
you changed locks?
Have you etched your
driver’s license number
on your TV’s?
What is your local law
enforcement agency’s
emergency phone
number?

